
Vishwajeet Rana
Vishwajeetrana366@gmail.com
Contact Number: 7481018330
Career objective:
      Looking a position to utilize my skills and abilities in the Digital Marketing Industry that offers financial and professional growth. Willing to work as a key player in challenging & creative environment where individual contribution is preferred.
Key Highlights

· Manage daily posts on Instagram, Facebook, and YouTube.
· Writing content in English & taking help of AI tools when required.
· Support in running and monitoring online ads.
· Maintain simple performance reports for posts and ads
· Track competitor activities and digital presence
· Extract and share daily social media performance reports
· Good in keyword research and placement planning
· Basic knowledge in Gen AI.
· Google Ads Certificates
· Good in design and execute email campaigns and workflows using platforms like Mailchimp, Brevo or ActiveCampaign to nurture leads and drive conversions.
· Continuously learning &  working on the Search Engine Optimization of the website(s)
· Good at off page submission like classifieds, directories, article sharing and building natural backlinks etc.
· Continually track and analyze website traffic flow and provide regular reports.
· up to date with the new trends in digital marketing practices and technologies
· Ability to Multi-task and prioritize competing deadlines and meet requirements ensuring high quality and on-time delivery.

WORK EXPERIENCE:
Working as a Digital Marketing Intern at ODMT                           April2025 to till date  

Education & Learning:
· Completed  BLIS(Bachelor of library and information sciences ) from IGNOU .
	S.N
	Course
	Board
	Year
	Marks %/CGPA

	1
	BLIS
	Ignou
	2022
	67%

	2
	B.A
	Vinoba Bhave University
	2021
	6.8

	3
	I.A
	JAC
	2018
	68%

	4
	10th
	CBSE
	2016
	9


Other Skills:
CRM(Customer Relationship Management)  from Pradhan Mantri Koushal Vikas Yojana at Hazaribagh.
Data Entry from Pradhan Mantri Koushal Vikas Yojana at Hazaribagh.
Command in MS Excel, MS Word and Libreoffice, Windows10. 

Awards and Certificates:
 Winner in HDCA league and K.L Jain Memorial Tournament in Cricket. 
Got Certificate in district level Cricket Matches.  

Project Details 

	Job Profile
	Digital Marketing Intern

	Project Name 
	ODMT 

	Skill Details 
	SEO, SMM, Basic Website designing, Google Adds, Meta adds, email Marketing, Affiliate Marketing.

	Work location 
	ODMT, Hyderabad

	Operating System 
	 window  

	Tool
	Semrush, MOZ, AHrefs, Ubersuggest, BREVO,Mailchimp, ActiveCampaign, WordPress, Canva, GoogleAdds, ProSEO Tool, Google Analytics, Buffer, Agorapulse, GSC, Meta Ads Manager, Meta Business Suite, Zapier

	Responsibilities    
	Major responsibilities.
· Manage daily posts on Instagram, Facebook, and YouTube.
· Writing content in English & taking help of AI tool also when required.
· Support in running and monitoring  Google and Meta Ads Campaigns.
· Implementing on-page optimization techniques, such as meta title and description writing, header tag optimization, and content optimization.
·  Developing and executing off-page optimization strategies, such as link building and local search optimization. 
· Developing and implementing tracking and reporting systems to monitor the effectiveness of SEO efforts. 
· Prepared a comprehensive audit report for the client to provide insights into website performance and make recommendations for optimization.










Declaration: 

I hereby declare that the above mentioned information is correct up to my knowledge and I bear the responsibility for its authenticity.      
                                                                                                                                                       Vishwajeet Rana
