Sampoorna Garikapati
Hyderabad, Telangana, 500086 | Ph no:7093376451 | sampoorna118@gmail.com 
Career Objective

Looking for a challenging and responsible opportunity where I can fully utilize my skills and make a significant contribution to the success of the employer and at the same time my individual growth.
Work Experience Under Internship

4 Months Internship at Gubba Cold Storage Pvt Ltd.
Roles and Responsibilities in Accounts Payable under Internship
· Having Knowledge in Business Partner Addition.
· Having knowledge in Collecting Quotations from Vendors, calculating and taking Discount when applicable and Issuing Purchase order to vendors. 
· Having knowledge in closing vendor Bills, Pending Material and Material Receipt.
· Contributing in including Supplier Master data in ERP like (vendor bills, Employee 
conveyances, Travelling Expenses, staff salaries, Electricity bills, Rents, unsecured loans, interest, vehicle loan interest, administration expenses etc.)
· Updating Bank Receipts and Bank Payments in ERP.
· Warehouse Petty cash execution and reconciliation. 
· Cash Receipt and Cash Payment Vouchers updating in ERP.
· Bank Reconciliation.
· Inter companies Reconciliation.
· Having Knowledge in Vendor Reconciliation and Employees Loans and Advances reconciliation.
· Credit Card statement entries, Feeding and Reconciliation.
· Having Knowledge in preparing Cash flow statements.
· Having knowledge in Checking Trial Balance Report.




Education

Stanley College of Engineering and Technology for Women	2022-2024
MBA_1st year (9.26 CGPA)
Andhra Loyola College, Vijayawada		2019 - 2022
BSc (Bachelor of Science) _Biological Sciences (8.19 CGPA)
Sri Chaitanya Junior College, Hyderabad	2016 - 2018
Intermediate BiPC (89.8%)
Archangels High School, Hyderabad	2015 - 2016
Secondary School of Certificate (9.2 CGPA)
Professional Skills

· Communication skills
· Leadership skills
· Time management
· Adaptability

Computer Efficiency

· MS Office 
· Openbravo ERP.

Certifications

· Certificate in Employability skill development programme conducted by APPSDC.
· Certified for participation in hands on training programme on Breeding, Seed Production and grow-out farming of GIFT in India organised by Rajiv Gandhi Centre for Aquaculture.
· Certified for participation in 3 Day National Seminar on Best Management Practices in Aquaculture towards a sustainable development.
· Certified for completion of training programme on Principles and practices in aquaculture organised at state institute of fisheries technology.
· A study on Quality of work life with reference to Rishitha Hospitals.

Declaration
I hereby declare that the given details are correct to the best of my knowledge and belief. This Resume correctly describes me and my qualifications.


