

  RESUME

Name    : Manas Kumar Behera
Mobile  : 7846814953
Email     :  kumarmanasbehera953@gamil.com


Career Objective:  
Looking for an opportunity to synergize my skills with the requirements of the organizations and also to work in a challenging professional environment, where my knowledge and skills are utilized for the fulfilment of company’s objective.

SAP HCM Competencies
[bookmark: _Hlk194054604]Payroll International:  
· Defining Payroll Area, working with control record, Pay scale Structures, Direct and indirect Valuation,  Creating payment Methods and House banks, Wage types and characters, Processing classes and Cumulation classes, evaluation classes, Calculation of Rates,  Schema flow and Schema Editing and PCR modifications, Working with Payroll types regular, Offcycle (bonus and Correction run), Validating payroll results (A, O, P).

Payroll USA	
· Tax configuration (Tax companies, EIN mapping, Tax model, TUBS and Cyclic updates, SUI updates, worksites, Sync Tool, tax reporter) Off Cycle workbench, Garnishments, Third Party Remittances  

Time Management: 
· Holiday Calendar and work schedules configurations, Absences and Attendances, Counting rules and Deduction rules, Absence Quota Configuration 

Personnel Administration: 	
· Designing enterprise Structure and Personnel Structure, Administrator, features and Sub-features Personnel Actions, Screen Modifications, Dynamic actions, Sap Query and Ad-hoc Query.

Organization management: 
· Replicating client Structural plan and hierarchy of Org Units in SAP, Creating Positions and reporting structure, Jobs, Cost centre assignment.

Previous Experience 

Company      :   Govt Horti-culture Department 
Designation  :   Data Entry operator
Tenure          :   1yr 5months (December 2022 to  April 2024)

Roles and Responsibilities:
· Collection of forms related to application for fruits and Vegetables in and around Thakurpatna Block (Derabish).
· Data entry and uploading the details based on the different segments in the Government portal.
· Documentation of the respective forms in the folders based on the area wise.
· Taken care of reporting and delivery of the of the Quantity of orders based on the areas.


Technical Skills 
· ERP SAP R/3 ECC 7.0
· Operating System: Windows Vista
· Computer skills : Ms office , Proficient with Ms Excel.


Academic Details 
	Course
	Board/University
	Percentage
	Year

	Graduation (B.Sc.)
	Kendrapara Autonomous College, Kendrapara
	8.09(CGPA)
	2022

	Intermediate (Vocational)
	Govt. Vocational Junior College, Marshaghai
	56.6
	2019

	10TH
	Saraswati Sishu Vidya Mandira School
	65
	2017



Industrial Exposure: 
• Internship in cedar where we developed a “Messaging Application” using html and CSS.

Achievements: 
• Participated in the district level CSO activities.
[bookmark: _heading=h.gjdgxs]• Member of RSS committee in kendrapara. 
Personal Details: 
 Father’s Name                : Nrusingha Charan Behera
 Mother’s Name              : Urmila Behera
 Nationality		: Indian
 Language Proficiency 	: English, Hindi, Oriya
 Date of Birth		: 12 April, 2002
 Residential Address	: Village : Mankarpur
			  Dist.     : Kendrapar-754211.			   
                                           
Declaration: 
I hereby declare the above written particulars are true to the best of my knowledge and belief.
                                                                                                                              
Manas Kumar Behera			                                                                           Place: Hyderabad





