AMANDEEP SINGH
33-161/3, Sri Venkateshwara Officer’s Colony, R.K.Puram, Secunderabad-500056
Phone: +91 9502802909
Email: amanzoraawar@gmail.com
	Career Objective



An ardent and well experienced, Solution driven Business Analyst in …………. Company with 3 Years of Experience. I aspire to become a highly competent and dependable Business Analyst who consistently delivers excellence.


	Academic Qualification



	Year 
	Education
	School/College/University
	Percentage

	2017
	CA- IPCC
	Institute of Chartered Accountants of India
	54%

	2016
	B.Com
	Osmania University
	65%

	2011
	Intermediate
	Narayana Junior College
	90%

	2009
	Xth CBSE
	Atomic Energy Central School
	84%



	   Profile Summary	


· A total experience of 6+ years which includes 3 years of Business Analyst experience.
· Experience in preparing the BRD (Business Requirement Document), FRD & Use Case Diagrams.
· In depth knowledge of various phases of SDLC (Agile-Scrum and Waterfall)
· Collaborated with Development team and Business team in translating business requirements into User stories.  
· Proficient in all phases of the solution customization cycle involving business requirements study and problem identification
	Work Experience



· Working as a Finance Business Analyst at Kodegate Informatics from Nov’23 till Jan’25.
· Worked as a Finance Business Analyst at Broadridge Financial Solutions, Hyderabad from Feb’22 till Oct’23
· Worked as a Paid Assistant at Professional’s Bench (Finance & Tax Consultancy firm), Hyderabad from May’18 till Jan’22
· Worked as an Articled Assistant with Luharuka & Associates, Hyderabad from Nov’15 till Apr’18
· Worked as an Articled Assistant with Italia & Associates from Mar’15 till Nov15

	Experience gained



             Kodegate Informatics Pvt Ltd 

	Project Name
	SMART MIS Reporting Framework
	Duration
	Nov 2023 to Jan 2025(15 Months)

	Methodology
	Agile
	Tools Worked on
	SQL, JIRA, Power Bi, Balsamiq

	Project Domain
	Finance
	Role
	Sr.Business Analyst







· Collaborated with stakeholders from Operations, Finance, and Management teams to identify limitations in the existing MIS (Management Information System) reporting process.
· Analyzed the “As-Is” reporting process to identify inefficiencies such as manual data consolidation, delayed reporting, and inconsistent KPIs.
· Reduced reporting turnaround time from 3 days to a few hours through automation and data integration.
· Enhanced cross-departmental collaboration by creating standardized dashboards accessible to all key stakeholders.
· Defined measurable KPIs for performance tracking, operational efficiency, and financial reporting.



Broadridge Financial Solutions

	Project Name
	Monthly Financial Operations Tracker
	Duration
	Feb 2022 to Oct 2023(20 Months)

	Methodology
	Waterfall
	Tools Worked On
	SQL, Jira, Power BI, Axure RP

	Project Domain
	Finance
	Role
	Process Analyst




· Gathered and analyzed business requirements from finance and operations teams to design a centralized financial tracking system for monthly expense and revenue monitoring.
· Created detailed Business Requirement Document (BRD) and Functional Requirement Specifications (FRS) to capture financial workflows and reporting needs.
· Collaborated with cross-functional stakeholders including Finance Managers, Accountants, and IT teams to define KPIs and reporting parameters.
· Facilitated requirement elicitation sessions using interviews, workshops, and document analysis to ensure clarity and completeness of requirements, Prioritization of items and moving them from Product Backlog to Sprint backlog.
· Supported the development team in translating business requirements into User Stories with well-defined Acceptance Criteria in JIRA.
· Utilized Power BI/Tableau to design intuitive dashboards for monthly budget vs. actuals, expense trends, and variance analysis


             Professionals Bench -Paid Assistant            
             
· Statutory audits, Internal audits, Tax audits of companies, partnership firms and sole proprietorship
· Internal Financial Controls (Preparation of Control Sheet and evaluation of the same)
· Compilation of Financial Statements
· Income Tax Return and GST filings
· Maintenance of books of accounts for companies, partnership firms and sole proprietorship



	Soft Skills


· 

· Time Management
· Strong Communication
· Adaptability
· Problem Solving 
· Team Work
· Leadership
· Creativity



	Technical Skills 


· Platforms: Windows
· Database: SQL
· Modelling Tools: MS Visio 2007
· Documentation Tools: MS Office
· Prototyping: Axure RP and Balsamiq
· Other Tools: Power BI & Tableau
· Reporting Tools: JIRA
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             Father’s Name		: Sardar Iqbal Singh
             Birth Date		: 29th September, 1993
            Languages known	: English, Punjabi, Telugu and Hindi
