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I am pursuing a Business Analyst course to enhance my skills in data analysis, process optimization, and business decision-making.

 
Career Objective 
 
To secure a position with a progressive firm that will enable me to utilize my skills in a professional environment at the same time achieving the organization objectives with the attribute of time, quality and discipline. 
 
Interpersonal Skills
 
· Good oral and written communication skills 
· Can effectively work with a team and on individual tasks. 
· Ability to deal with people diplomatically, willingness to learn, Team facilitator.  

Professional Experience 

DM Immigration Consultants LLC 
Branch Coordinator 
Abu Dhabi, UAE - Aug 2022 to May 2024
Hyderabad, India - June 2024 to till date

· Review visa applications, verify documents, and ensure that applicants meet all visa requirements.
· Ensure the authenticity of documents such as passports, employment letters, and financial records submitted by applicants.
· Writing up plans, providing feedback, work through problems and Resolving 
             the issues on Express Entry, PNP & ITA applications. 
· Answering phone calls or emails from clients to respond to questions, participating in meetings with the team to discover new communication tactics
· Identify and mitigate cases of visa fraud, ensuring applicants provide accurate and honest information.
· Provide clear and helpful communication to visa applicants about the status of their applications or additional steps required.
· Assisting clients on the Canada immigration visa application documentation, 
            filing to obtain their visa successfully.
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Y Axis Solution Private Limited
Team Lead
Dec 2019 to Mar 2022 
April 2014 to May 2015  
   
· Guiding right accessing authority body as per his/her profile for evaluation ECA. (WES, IQAS, ICAS, ICES, CES). 
· Collecting all documents and ensuring that express entry and PNP’S application are submitted on time. 
· Verifying the authenticity of paperwork and supporting documents. 
· Strict observance of all applicable deadlines. 
· Assisting on NOC (National occupation classification) code as per his/her work experience. 
· Handling effectively all aspects of the Visa (Canada PR, Canada Visit Visa) and Immigration Service, ensuring that the process runs smoothly.  
· Effectively communicating with the clients all over the globe with their Visa processing requirements. 
· Ensuring that all of the information provided by the clients is accurate and correct, preparing and checking all legal documents. 
· Ensuring all relevant visa and immigration documents are received within the time limit set by the government. 
· Solution-oriented approach to fulfilling duties. 
· Training new joiners and helping to understand the process.

Vzen Technologies 
Consultant-Recruitments   
Feb 2011 – Aug 2013 	 	 	 	               	 	 	 	                        	       	 	  
· Designed and implemented recruitment strategy from Junior to senior level positions, handling recruitment cycle i.e. from Manpower Planning till hiring the suitable candidate. 
· Applying job portals “Naukri, Monster” for effective recruitment. 
· Screening shortlisting the job seekers according to requirements.  
· Implementing head hunting strategy for senior level positions.  
· Performing the preliminary round of interviews and sending candidates to client places.  
· Negotiating salaries, extending offers, explaining benefits to successful closure and joining. 
· Daily follow-up with clients and job seekers. As well as preparing the daily reports.  

ACADEMICS QUALIFICATION 

· MBA in Human Resource Management from Pragyna P.G College, O.U.-2010 
· Graduation in Bachelor of Science from Shadan Degree College,Hyd.-2008 
· Intermediate (BiPC) from Stanley Junior college,Hyd.-2004. 

PERSONAL DETAILS
	Date of Birth 	           15-09-1986 
Gender            	           Female 
Marital status             Married
Nationality                 Indian
  Languages Known    English, Hindi, Telugu

DECLARATION

I hereby declared that the above information is true and correct to the best of my knowledge and belief. 

                                                                                                       (Nisha J) 
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