DIVYASHREE K
9790701899
Pattabiram, Chennai   divyakrishnakumar@39gmail.com

PROFILE
Detail-oriented B.Com graduate with 5 months of experience in US payroll, seeking opportunities to leverage strong communication skills and passion for management and organization. A dedicated team player, eager to contribute efficiency and collaboration to dynamic work environments.

WORK EXPERIENCE
October  - Present

Process Executive - US Payroll  Cognizant Technologies 
Processed payroll transactions in Oracle Fusion, including on-cycle, off-cycle, retroactive adjustments  and  quick pays. 
Extracting and evaluating payroll reports to ensure financial accuracy and auditability. 
Managed payroll activities, including DRN check payments, void/reissue (VR), unclaimed wages, and pay stub retrieval. 
Handled subpoena requests and collected employee data for legal purposes. Oversaw W-2 processing, managed 70+ daily mailbox requests (up to 150 during high season) and addressed payroll inquiries, such as assuring appropriate responses to address change, pay stub clarifications, and verification requests

EDUCATION
         Bachelor of commerce - 70 % Anna Aadarsh College For Women                                 2021-2024
HSLC 88%  Jaya Matriculation Hr. Sec School                                                                      2020-2021
SSLC 81%  Jaya Matriculation Hr. Sec School                                                                       2018- 2019

ADDITIONAL INFORMATION
	Skills: Effective communication via Email, Confidentiality in handling data, teamwork across functional areas, problem solving, MS Excel, Jira.
Languages: English, Hindi, Tamil
Certifications: Microsoft Excel -Udemy, Project Management Udemy 
