Career object: -
An ardent and well experienced, Solution driven Business Analyst with 3 Years of Overall Experience and 2.5 years of Business Analyst experience. I aspire to become a highly competent and dependable Business Analyst who consistently delivers excellence
Profile summary: -
· In depth knowledge of SDLC in various phases (i.e Waterfall & agile)
· Experience in preparing the BRD (Business Requirement Document), FRD & Use Case Diagrams.
· Collaborated with Development team and Business team in translating business requirements into User stories.
· Proficient in all phases of the solution customization cycle involving business requirements study and problem identification
· Highly Proficient In preparing Process Flow diagrams and modelling the requirements using Use Case Diagrams.
· Managing and reconciling monthly intercompany transactions
· Assisted the payroll team on a monthly basis for reconciliations, full and final settlements, Income Tax Deductions based on Investment declarations.
Work exp.
Company name :-  Kodegate Informatics Pvt Ltd	|Nov’23-Jan’25(15 Months)|
Designation: Sr.Process Analyst
Project 1:-  SMART MIS Reporting Framework|Agile|   
Project description:- 
Designed, developed, and delivered a SMART MIS Reporting Framework using Agile methodology. The system consolidates data from various sources, automate reporting processes, and provides real-time dashboards tailored to departmental and executive needs
Role:-Business Analyst
Responsibilities:
· Defined measurable KPIs for performance tracking, operational efficiency, and financial reporting.
· Collaborated with stakeholders from Operations, Finance, and Management teams to identify limitations in the existing MIS (Management Information System) reporting process
· Analyzed the “As-Is” reporting process to identify inefficiencies such as manual data consolidation, delayed reporting, and inconsistent KPIs
· Enhanced cross-departmental collaboration by creating standardized dashboards accessible to all key stakeholders
· Posting required settlement entries and clearing the FX variance at account level and currency level
· Keeping a check on Fixed Asset Entries including Depreciation, Maintenance charges etc and making necessary adjustments where required.
Company name : Broadridge Financial Solutions|Feb’22-Oct’23(20 Months)|
Designation: Process Analyst
Project name:- Monthly Financial Operations Tracker |waterfall|
Project description:-
Developed a Centralized tracker for all monthly operations which automates data collection and reporting from varioius departments enabling the Finance team to make data driven decisions.
[bookmark: _GoBack]Role:-Business analyst
Name:- Amandeep Singh    
Mobile :- 9502802909
Email: -amanzoraawar@gmail.com
Linked id:- https://www.linkedin.com/in/amandeep-singh-431a43205
Core competences: -
· Business Analysis Planning and Monitoring. 
· Elicitation and Collaboration.
· Requirement Life cycle Management.
· Requirement Analysis and Design Definition.
· Strategy Analysis
· Solution Evaluation
· Stakeholder management
· Project management
Technical skills
· Documentation Tools: MS Suite.|
· Prototyping & Wire frames Tools: Axure & Balsamiq
· Modeling Tools: MS Visio, Draw.io.
· Database: SQL
· Project Management tool:- JIRA
· Reporting Tools:  Power BI, & Tableau.
· Accounting Tools: Quickbooks, Tally
Education:-
B.Com(Finance)
Certificates:-
Certified IT – Business Analyst IIBA [EEP]
Soft skills: -
· Time Management
· Communication
· Adaptability
· Problem Solving
· Team Work
· Leadership
· Creativity
Language:-
English, Hindi, Telugu
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Responsibilities:-
· Created detailed Business Requirement Document (BRD) and Functional Requirement Specifications (FRS) to capture financial workflows and reporting needs.
· Gathered and analyzed business requirements from finance and operations teams to design a centralized financial tracking system for monthly expense and revenue monitoring
· Collaborated with cross-functional stakeholders including Finance Managers, Accountants, and IT teams to define KPIs and reporting parameters
· Facilitated requirement elicitation sessions using interviews, workshops, and document analysis to ensure clarity and completeness of requirements.
· Managing and reconciling monthly intercompany transactions.
· Preparation of critical monthly journals, which includes cross charges between different business units








