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   Carrier Objective:
[bookmark: _GoBack]A detail-oriented and solution-driven Report Analyst with 2 years and 3 months of project experience, who has effectively performed Business Analyst responsibilities across two major projects. Experienced in requirement gathering, documentation and stakeholder collaboration. Now seeking a full-time Business Analyst role to apply my analytical, problem-solving and communication skills effectively.

Profile Summary:
· In-depth knowledge of SDLC in various phases (i.e waterfall & agile)
· Proficient in Waterfall Model: Gathered requirements using Elicitation Techniques and prepared BRD, FRD, SRS prepared RACI Matrix, BCD, created UML Diagrams and Prototypes and requirements tracking through RTM well versed with UAT handling Change Request. 
· Expert in Agile Scrum: Creation of user stories and Added Acceptance Criteria, BV & CP, Sprint & Product Backlogs conducted various Sprint Meetings; Sprint & Product Burndown charts ensured DOR and DOD checklist.
· Handle customer letters and material details. Prepared accurate Material Testing Reports in MS Word and Excel, and ensured timely report submission.
· Communicated with customer over calls to clarify report-related queries and resolve issues effectively.

Work Experience:
Company Name: SD Geotesting Solutions & Consultant Pvt. Ltd.    Duration: 15 Months
Designation: Report Analyst
Project 1: SD Testing   (Agile)                       Domain: IT/ERP  
Project Description:
The SD Testing project, developed by Gramenson Engineering Solution Pvt. Ltd., was designed for a material testing laboratory to transform its manual operations into a digital system. The application enables users to generate invoices, record letter inwards, and prepare material test reports reviewed and approved by Quality Managers. Once approved, reports can be printed and tracked through a centralized dashboard, ensuring accuracy, transparency, and faster report delivery.
Role: - Business Analyst
Responsibilities:
· Interacted with the stakeholders and gathered requirements by using various elicitation techniques.
· Created user stories with appropriate acceptance criteria with the assistance of the Product Owner. Added user stories into product backlog using the JIRA tool.
· Prioritized and validated the requirements using Moscow and FURPS technique, added user stories to sprint backlog based on prioritization order.
· Collaborated with Product Owner and Scrum Master for BV and CP. and assisted the Product Owner for the creation of DOR and DOD checklist.
· Participated in sprint ceremonies to remove road blocks in the project.
· Generated Sprint, Product Burn down/Burn up charts to track the project progress.
· Participated in product planning and UAT to successfully deliver each sprint component.
· Worked as a Report Analyst, preparing detailed material testing reports in MS Word and Excel based on customer letters and material details.
· Communicated directly with customers via calls to clarify report-related queries and resolve issues promptly.
· Alongside reporting tasks, contributed to Business Analyst responsibilities such as documentation, coordination, and requirement clarification during the project lifecycle.



Chetan Ambadkar
Mobile No. : 7066660659
Email: Chetaanambadkar15@gmail.com
Linked ID: https://www.linkedin.com/in/chetaan-ambadkar

Core Competences
· Business Analysis Planning and Monitoring. 
· Elicitation and Collaboration.
· Requirement Life cycle Management.
· Requirement Analysis and Design Definition.
· Strategy Analysis
· Solution Evaluation
· Stakeholder management
· Project management

Technical Skills

· Documentation Tools: MS Suite.
· Prototyping & Wire frames Tools: Axure & Balsamiq
· Modeling Tools: MS Visio, Draw.io.
· Database: SQL
· Project Management tool:- JIRA
· Reporting Tools:  Power BI, & Tableau.
Domain Knowledge:

· IT/ERP
· LIMS

Education:

· Bachelor of Engineering (Mechanical Engineer)

Certification:

· Certified IT – Business Analyst IIBA [EEP]
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Company Name: Ubixa Testing Laboratory                Duration: 12 Months
Designation: Report Analyst
Project 2: Material Testing Software    (Waterfall)          Domain: LIMS
Project Description:
The Material Testing Software was developed for Ubixa Testing Laboratory to automate its manual testing process. The system allows users to record material testing letter entries and directly generate testing reports within the application. It helps streamline the workflow by reducing paperwork, improving data accuracy, and ensuring timely preparation and delivery of material test reports.
Role: - Business Analyst
Responsibilities:
· Conducted Enterprise Analysis and under the assistance of a senior BA in creating a Business Case Document, conducted Stakeholder Analysis, and prepared RACI Matrix.
· Gathered requirements from business heads using Elicitation Techniques and created a Business Requirements Document (BRD).
· Translated BRD into Functional Requirements Document (FRD), Collaborated with the technical team, and prepared SRS Document.
· Created UML diagrams and wireframes to visually represent requirements using MS Visio, Balsamiq, and Axure.
· Created and maintained RTM throughout the project.
· Assisted in Testing Team by preparing Test Case Scenarios and ensured the UAT was successful.
· Prepared Material Testing Reports in MS Word based on customer letters and testing results, ensuring accuracy and proper formatting.
· Created and managed quotations using ZOHO Books, maintaining organized records for client billing and project documentation.
· Worked closely with the Senior Business Analyst, actively contributing to requirement documentation and coordination activities throughout the project lifecycle.





Soft Skills:

· Time Management.
· Communication.
· Adaptability
· Problem Solving
· Team Work
· Leadership
· Creativity




