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Results-oriented HR professional with comprehensive experience in HR operations, employee relations, and compliance management. Proven expertise in streamlining HR processes, enhancing organizational effectiveness, and managing talent acquisition. Adept at developing and implementing policies to improve compliance and employee engagement. Seeking to utilize HR management and strategic planning skills to enhance operational excellence at the Organization.

Core Competencies

· HR Operations Management
· Talent Acquisition & Recruitment
· Employee Relations & Conflict Resolution
· Performance Management
· Compliance & Risk Management
· HR Policy Development & Implementation
· Compensation & Benefits Administration
· Training & Development
· HRIS & ATS Systems
· Data Confidentiality & Security

Professional Experience

Sr. HR Executive Operations 
IT Keysource – April 2024 – April 2025
SISMOS Solutions – July 2023 – April 2024

· Directed HR operations, including employee relations, policy interpretation, and compliance management, supporting a workforce of 100+ employees.
· Ensured adherence to data security regulations by implementing robust data handling procedures, and protecting sensitive information.
· Managed end-to-end payroll processing using GrayT HR Payroll software, ensuring accurate and timely compensation for over 100 employees.
· Conducted comprehensive risk analyses of HR initiatives, addressing potential risks to ensure compliance and operational integrity.
· Managed background verification processes, including reference checks and follow-ups, enhancing the reliability of the verification process.
· Provided expertise in performance management and competency development, contributing to improved employee engagement and organizational effectiveness.

HR Executive / Operations
S Creatives – October 2022 – July 2023

· Led recruitment and hiring processes, including sourcing, screening, and interviewing candidates, resulting in improvement in hiring efficiency.
· Implemented automated payroll workflows in HR One, streamlining the payroll processing and reducing manual errors.
· Developed and implemented training programs to enhance employee skills and organizational performance.
· Ensured compliance with data Privacy policies and internal policies, maintaining high standards of confidentiality and regulatory adherence.
· Organizing engaging activities and outdoor games to promote team bonding and refresh employees' minds.
· Managed employee relations, benefits administration, and compensation, contributing to reduction in
employee grievances.

HR Recruiter
Peoples Prime – July 2022 – October 2022

· Facilitated the full recruitment cycle, including job postings, candidate screening, technical assessments, and offer negotiations.
· Handling salary negotiations, documentation, and conducting background checks for employees.
· Coordinated onboarding processes, ensuring a smooth transition for new hires and improving overall onboarding efficiency.
· Maintained recruitment metrics and compliance documentation, enhancing the effectiveness of
recruitment strategies.


Education

Master’s in Business Administration (HR Management and Finance)
Jawaharlal Nehru Technological University, Kakinada – 2021

Bachelor’s in Commerce
Aadikavi Nannaya University - 2019

Certifications

· Dr. Reddy’s Employees Program Certification
· Verzeo Human Resources Management Certification
· Great Learning Human Resource Management Certification
· OHSC Human Resource Management Certification

Technical Skills

· HRIS & ATS Systems (Bamboo HR, Recruitee, Paycor)
· Microsoft Office Suite (Word, Excel, PowerPoint)
· Tally ERP9

Key Skills

· Recruitment & Talent Acquisition
· Employee Relations & Conflict Resolution
· Compliance & Risk Management
· Performance Management
· Training & Development
· Data Security & Confidentiality
· Policy Development & Implementation
· Communication & Interpersonal Skills
