Kotla Priyanka Yadav

Email: kotlapriyankayadav2109@gmail.com                                                        contact : 6301907361     

Career Objective
I am seeking a role in a company where I can contribute my ideas and be mentored towards a successful career.


ACADEMICS

	College/School
	University/Board
	Degree/Standard
	Passing Date
	Percentage

	Aurora’s PG
college
	Osmania university
	MBA
	2023
	80%

	Ntr degree women's pg
college
	Palamuru university
	BCOM
	2021
	81.1%

	Jalajam junior
college
	TSBIE
	Intermediate
	2018
	71%

	Brilliant grammar high school
	SSC
	10th
	2016
	95%




[image: ]EXPERIENCE

     Numeric Technologies (July 2024 –September 2024)
       Designation: Talent Acquisition
         Roles and Responsibilities:
· Involved in HR interviews, Compensation review, offer discussion, negotiations and finalizing offer.
· Successful placements, matching the “Needs” of the employer with the “Best” qualified candidates.
· Perform various administrative duties that support the recruitment function.
· Good Knowledge in MS-Excel.
· Maintaining Database of each candidate Basis.

    Numeric Technologies (January 2024 – May 2024)
       Designation: Management Trainee
         Roles and Responsibilities:
· Sourcing profiles through various channels like Job Portals (Naukri & Monster), social media (LinkedIn, Head Hunting, Employee Referrals, and Internal Database.
· Understanding and analyzing the requirements by interacting with hiring managers, project managers and making hiring plan accordingly for resource fulfillment.
· Effectively recruiting candidates through different sources like Job portal, social networking, internal database, posting jobs and Agencies.
· Screening and short-listing resumes based on hiring criteria and skill specification.
· Closely working with Business in the hiring process and selection process to meet the deadlines and hire quality resources.


[image: ]Internship

   “B2TECHSOFT PVT LTD” as US IT recruiter. (December 2022- March 2023)

· Experience in hiring OPT/CPT/H1B/USC/GC candidates from universities, networks, social networking sites and other resources.
· Post advertisement on university sites and job portals to attract qualified candidates.
· Utilizing excellent negotiation, sourcing, and networking skills to identify and engage top talent.
· Conducting through validation of resumes for experience and verification of work status.
1. Demonstrating a decent knowledge of various technologies in the market to effectively assess candidate qualification.
1. Having a good understanding of tax terms such as C2C, W2, and 1099 maintaining.
1. Addressing the consulting needs of a major client account, maintaining.
1. Strong relationship and delivering exceptional service.
1. Maintaining a comprehensive and organized database of candidates and client information




[image: ]
Technical skill
· MS office {Word, Excel, Access}.
· Tally prime ERP (Accounting skills)


[image: ]Projects:
· Project on “Human resource information system” at B2TECHSOFT PVT LIMITED


Certifications
[image: ]

· Completed certification in “Tally prime ERP”
· Completed Certification in “Naukri mastero”
· Completed certification in “Digital Marketing”

[image: ]Personal Attributes
· Task management
· Persistent problem solver
· Strategic leadership
                 
[image: ]Declaration

[bookmark: _GoBack]I do hereby declare that the particulars of information and facts stated herein above are true, correct and complete to the best of my knowledge and belief.


  Place: Hyderabad                                                                                                     Kotla Priyanka Yadav
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